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Once upon awhile ago, computers were considered overgrown calculators. If you wanted to mess with
numbers, math, and calculations, you counted on a computer. These days, computers reach far beyond the
business of numerals. Microsoft Word takes computing into the realm of words, where the wonders await in
processing letters, syllables, passages, documents, and more.

Word 2000 For Windows For Dummies Quick Reference cuts through the technical details and jargon to the
real deal in word processing. In a handy spiral-bound that allows you to lay the book flat alongside your
computer for quick and easy reference, this accessible resource lets you zoom in on just the information you
need. If you're looking for fluff, you won't find it in this guide; instead, you'll discover

- Great coverage on the basics, such as how to get Word 2000 up and running.

- Loads of tips on making your word processing move faster.

- Expert info on advanced formatting and automation features.

- One whole section dedicated to Web and desktop publishing.

- Instruction on how to use HTML native format in documents.

- The scoop on printing everything from simple documents to labels for mass mailings.

- Troubleshooting insight that can help you fix problems yourself — without losing your mind or hair.

When you want to try something new, want to attempt something you're unsure of, or tell yourself that there
has to be a better way, open up Word 2000 For Windows For Dummies Quick Reference. With plain-English
explanations and illustrations, this little volume is worth its weight as it unfolds page after page of reliable,
time-trimming information and insight.
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From reader reviews:
Steven Bemis:

This Word 2000 for Windows For Dummies Quick Reference (For Dummies: Quick Reference
(Computers)) book is not really ordinary book, you have after that it the world isin your hands. The benefit
you have by reading this book is usually information inside this reserve incredible fresh, you will get data
which is getting deeper anyone read alot of information you will get. That Word 2000 for Windows For
Dummies Quick Reference (For Dummies: Quick Reference (Computers)) without we comprehend teach the
one who examining it become critical in imagining and analyzing. Don't become worry Word 2000 for
Windows For Dummies Quick Reference (For Dummies: Quick Reference (Computers)) can bring when you
are and not make your handbag space or bookshelves' turn into full because you can haveit in your lovely
laptop even mobile phone. This Word 2000 for Windows For Dummies Quick Reference (For Dummies:
Quick Reference (Computers)) having great arrangement in word along with layout, so you will not
experience uninterested in reading.

Thelma Brady:

Reading a book for being new life style in this 12 months; every people loves to examine a book. When you
learn abook you can get alarge amount of benefit. When you read textbooks, you can improve your
knowledge, because book has alot of information in it. The information that you will get depend on what
types of book that you have read. If you want to get information about your analysis, you can read education
books, but if you act like you want to entertain yourself you are able to afiction books, these us novel,
comics, in addition to soon. The Word 2000 for Windows For Dummies Quick Reference (For Dummies:
Quick Reference (Computers)) provide you with new experience in studying a book.

Mark Bunnéll:

In this erawhich isthe greater individual or who has ability to do something more are more treasured than
other. Do you want to become certainly one of it? It isjust simple approach to have that. What you should do
isjust spending your time not very much but quite enough to have alook at some books. One of the booksin
thetop list in your reading list is actually Word 2000 for Windows For Dummies Quick Reference (For
Dummies: Quick Reference (Computers)). This book which can be qualified as The Hungry Inclines can get
you closer in becoming precious person. By looking upwards and review this reserve you can get many
advantages.

Elizabeth Fischer:

Asapupil exactly feel bored to be able to reading. If their teacher inquired them to go to the library or make
summary for some book, they are complained. Just very little students that has reading's spirit or real their
passion. They just do what the teacher want, like asked to the library. They go to presently there but nothing
reading seriously. Any students fedl that examining is not important, boring along with can't see colorful



photos on there. Y eah, it isto be complicated. Book is very important to suit your needs. Aswe know that on
this period of time, many ways to get whatever we really wish for. Likewise word says, ways to reach
Chinese's country. Therefore, this Word 2000 for Windows For Dummies Quick Reference (For Dummies:
Quick Reference (Computers)) can make you sense more interested to read.
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